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2050 WORTH ROAD, SUITE 37

FORT SAM HOUSTON, TEXAS 78234-6037


REPLY TO


ATTENTION OF

January 19, 2001

INVOICES

VP01-01

    The purpose for this notice is to provide you with information that will assist in the preparation of the invoices sent to DFAS, thereby eliminating errors on the invoices and the need for DFAS to return invoices.  BOTTOM LINE:  LESS DELAYS AND FASTER PAYMENTS!  The quality of DFAS service depends on the accuracy of the invoices and the DD 250 Report.  The invoices should identify specific areas for the below-required elements in accordance with 5 CFR Part 1315.9. 

   

   Elements required for valid invoices include:

a. Name of Vendor.

b. Invoice Date.

c. Government Contract Number or Purchase Order Number.

If your contract document is on a DD Form 1155 or 

DD Form 1449, always include the Delivery Order/Call Number/Delivery Order Number on your invoice.

d. Vendor Invoice Number, Account Number, and/or other any other number agreed to by the Contract.

e. Description.

Contract/Order Line Item Number

Price

Quantity of Goods or Services rendered

f. Shipping and Payment terms.

g. Taxpayer Identifying Number (TIN).

h. Banking Information for Electronic Funds Transfer (EFT)

Note:  The vendor must be properly registered in the Central Contract Register (CCR) [FAR 52.232-33].  This includes ensuring the EFT information in the CCR is accurate and current.  Without this information, payments reject and the DFAS OPLAC must contact vendors to correct.  To register, you may go to www.CCR2000.com.
i. Contractor Name, Title, and Telephone Number.

j. Other substantiating documentation or information required by the contract.

    Should you need additional assistance with invoices, please contact the Contracting Administration Office stated on your original contract or contract modification.  Our goal is to achieve LESS DELAYS AND FASTER PAYMENTS TO VENDORS!

    This notice has been coordinated with/approved by the DFAS-SA PAT Team Office. The point of contact for this INFORMATION NOTICE is:  Ms. Deanna Ochoa, e-mail deanna.ochoa@cen.amedd.army,mil, phone (210) 221-4808.
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                                 PAUL G. MICHAELS

                                 LTC, MS

                                 Commanding

�EMBED Word.Picture.8���








1
2

_948277445.doc


�












